
Scholarship Writing Toolkit for EMS Students 
and Professionals 
This comprehensive toolkit provides step-by-step guidance, tips, and templates for writing successful 
scholarship applications in the context of Emergency Medical Services (EMS) education and advancement. 
Whether you’re applying for a local scholarship, a national EMS foundation award, or a specialized grant for 
advanced certification, these guidelines will help you craft a compelling application and avoid common pitfalls. 
 

Writing a Strong Scholarship Application: Step-by-Step Guidance 

Scholarship applications generally include several key components. Each part has a specific purpose and 
should be written clearly, persuasively, and authentically. Below is a breakdown of typical sections and how to 
develop each one effectively. 

Step 1: Prepare and Understand the Requirements 

Before writing, thoroughly review the scholarship instructions to understand eligibility criteria, required 
materials, formatting rules, and deadlines. Missing even small details (like word limits or required attachments) 
can disqualify your application. 

●​ ✅ Create a checklist of components: 
o​ Application form 
o​ Personal statement/essay 
o​ Letters of recommendation 
o​ Proof of enrollment/certifications 
o​ Transcript (if required) 

●​ ✅ Note word/page count limits and document format requirements (PDF, Word, etc.). 
●​ ✅ Set personal deadlines well ahead of the official deadline to allow time for revisions. 

 

Step 2: Personal Statement or Essay 

The personal statement is typically the most important part of your application. This is where you tell your story 
and demonstrate why you are deserving of the scholarship. 
What to Include: 

●​ Your background and what inspired you to pursue EMS. 
●​ Your career goals and vision for your future in EMS. 
●​ Any challenges you’ve overcome and what you’ve learned. 
●​ How receiving the scholarship will impact your education and career. 

Tips for Success: 

●​ Open with a strong personal story or defining moment. 
●​ Focus on specifics, not clichés. For example, explain exactly how a scholarship will help you succeed. 
●​ Keep your tone professional, confident, and grateful. 
●​ Proofread carefully—grammar and clarity matter. 



Step 3: Letters of Recommendation 

Most scholarships request 1–2 letters of recommendation. 

●​ Choose people who know your character and commitment, such as EMS instructors, supervisors, 
mentors, or community leaders. 

●​ Ask early and provide: 
o​ Scholarship details and deadlines. 
o​ A brief description of your goals. 
o​ Your resume or talking points to help them write a strong letter. 

Step 4: Supporting Documents 

These often include: 

●​ Proof of enrollment in an accredited EMS program. 
●​ Current certifications (EMT, AEMT, Paramedic, etc.). 
●​ Academic transcripts (if required). 
●​ Any other special forms specified by the scholarship provider. 

Ensure all documents are current, clearly labeled, and submitted in the correct format. 
 

Step 5: Final Review and Submission 

Before submitting: 

●​ ✅ Review your checklist to ensure all required items are complete. 
●​ ✅ Double-check your personal statement for clarity, flow, and grammar. 
●​ ✅ Confirm that all documents match the required format and file type. 
●​ ✅ Submit your application early to avoid technical issues. 

Save a full copy of your application for your records. 

 Personal Statement Template 
(Use official formatting if specified—typically 12-point font, double-spaced, standard margins.) 
Introduction (1 Paragraph): 

●​ Briefly introduce yourself and what sparked your interest in EMS.​
 Example:​
 “My passion for EMS began the day I witnessed a paramedic team save my neighbor’s life. That 
moment inspired me to pursue a career where I can bring calm, skill, and compassion in times of 
crisis.” 

Background and Journey (1–2 Paragraphs): 

●​ Describe your education and training path so far. 
●​ Highlight certifications and skills you've gained. 
●​ Mention any work or volunteer experience in EMS, healthcare, or public service.​

 Example:​
 “I completed my EMT certification at [School] in [Year] and am now pursuing my Paramedic license. I 



have volunteered with [Organization], where I gained hands-on experience responding to emergencies 
and supporting underserved communities.” 

Challenges and Growth (1 Paragraph): 

●​ Share any obstacles you’ve faced (e.g., financial hardship, personal setbacks) and explain how you 
overcame them.​
 Example:​
 “Balancing my coursework while working full-time has been challenging, but it has taught me time 
management, resilience, and the value of perseverance.” 

Future Goals and Scholarship Impact (1 Paragraph): 

●​ Explain your short- and long-term career goals. 
●​ Detail how the scholarship will help you achieve them.​

 Example:​
 “My goal is to become a Critical Care Paramedic and help improve emergency medical outcomes in 
rural communities. This scholarship will ease my financial burden, allowing me to focus on mastering 
advanced clinical skills and completing my required clinical hours.” 

Closing (1 Paragraph): 

●​ Wrap up by reaffirming your commitment to EMS and expressing gratitude.​
 Example:​
 “Thank you for considering my application. I am passionate about serving my community and 
committed to becoming a skilled and compassionate EMS provider.” 
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